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OPERATING AGREEMENT 
BETWEEN CALIFORNIA STATE UNIVERSITY 

AND ASSOCIATED STUDENTS OF SAN FRANCISCO STATE UNIVERSITY  
 
 
 
This agreement is made and entered into by and between the Trustees of the California 
State University by their duly qualified Chancellor (CSU) and Associated Students of San 
Francisco State University. The term of this agreement shall be August 1, 2022 through 
August 1, 2032.  
 
 
1. PURPOSE 
 
The purpose of this agreement is to set forth the terms and conditions under which 
Auxiliary may operate as an auxiliary organization pursuant to California Education 
Code §89900 et seq. and California Code of Regulations (CCR) Title 5, § 42400 et seq. 
In entering this agreement, CSU finds that certain functions important to its mission are 
more effectively accomplished by the use of an auxiliary organization rather than by the 
Campus under the usual state procedures. 
 
 
2. PRIMARY FUNCTION(S) OF THE AUXILIARY 
 
In consideration of receiving recognition as an official CSU auxiliary organization,  
Auxiliary agrees, for the period covered by this agreement, that the primary function(s), 
which the Auxiliary is to manage, operate or administer is/are (Check each category that 
applies):  
 

[X]Student Body Organization 
[X]Student Union 
[   ]Housing 
[X]Philanthropic 
[X]Externally Funded Projects 
[   ]Real Property Acquisition / Real Property Development 
[   ]Commercial 

 
In carrying out the above, the Auxiliary engages in the following functions authorized by, 
CCR tit.5, §42500, which are activities essential and integral to the educational mission 
of the University: 
 

 
1.  Student Body Organization Programs 
2.  Student Union Programs, which includes the operation of the Cesar 

Chavez Student Center. 
3.  Loans, Scholarships, Grants-in-Aids, Stipends, and Related Financial 
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Assistance 
4.  Externally Funded Projects Including Research, Workshops, Conferences, 

and Institutes1 
5.  Gifts, bequests, devises, endowments, trusts and similar funds 
6.  Public relations, fundraising, fund management, and similar development 

programs 
 
Auxiliary agrees to receive and apply exclusively the funds and properties coming into its 
possession toward furthering these purposes for the benefit of CSU and the Campus.  
Auxiliary further agrees that it shall not perform any of the functions listed in CCR tit.5, 
§42500 unless the function has been specifically assigned in this operating agreement 
with the Campus. Prior to initiating any additional functions, Auxiliary understands and 
agrees that CSU and Auxiliary must amend this agreement in accordance with Section 
21, Amendment. 
 
 
3. CAMPUS OVERSIGHT AND OPERATIONAL REVIEW 
 
The responsibility and authority of the Campus president regarding auxiliary 
organizations is set forth in CCR tit.5, §42402, which requires that auxiliary 
organizations operate in conformity with CSU and Campus policies. The Campus 
President has been delegated authority by the CSU Board of Trustees (Standing Orders  
§VI) to carry out all necessary functions for the operation of the Campus. The operations 
and activities of Auxiliary under this agreement shall be integrated with Campus 
operations and policies  and shall be overseen by the campus Chief Financial Officer 
(CFO) or designee so as to assure compliance with objectives stated in CCR tit.5, 
§42401. 
 
The Campus shall review Auxiliary to ensure that the written operating agreement is 
current and that the activities of Auxiliary are in compliance with this agreement at least 
every five (5) years from the date the operating agreement is executed and at least every 
five years thereafter. Confirmation that this review has been conducted will consist of 
either an updated operating agreement, or a letter from the Campus CFO or designee to 
the Campus President with a copy to the Chancellor’s Office, certifying that the review 
has been conducted. As part of these periodic reviews, the Campus President should 
examine the need for each auxiliary and look at the efficiency of the auxiliary operation 
and administration. 
 
Auxiliary agrees to assist the Campus CFO or designee in carrying out the compliance 
and operational reviews required by applicable CSU Executive Orders and related 
policies. 
 
Auxiliary business functions are managed by the Executive Director who shall keep 
appropriate Campus Administrators fully informed regarding the activities and business 
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functions of the Auxiliary and shall consult with the Campus at regular intervals for this 
purpose. 
 
 
4. OPERATIONAL COMPLIANCE 
 
Auxiliary agrees to maintain and operate its organization in accordance with all 
applicable laws, regulations and CSU and Campus rules, regulations and policies. Failure 
of Auxiliary to comply with any term of this agreement may result in the removal, 
suspension or probation of Auxiliary as an auxiliary organization in good standing.  Such 
action by CSU may result in the limitation or removal of Auxiliary's right to utilize the 
CSU or campus name, resources and facilities (CCR tit.5, §42406). 

 
5. CONFLICT OF INTEREST 
 
No officer or employee of the CSU shall be appointed or employed by Auxiliary if such 
appointment or employment would be incompatible, inconsistent or in conflict with his or 
her duties as a CSU officer or employee. 
 
Auxiliary has established and will maintain a conflict of interest policy.  The Auxiliary’s 
Conflict of Interest Policy is attached as Attachment 1.  
 
 
 
6. EXPENDITURES AUGMENTING CSU APPROPRIATIONS 
 
With respect to expenditures for public relations or other purposes which would serve to 
augment appropriations for CSU operations, Auxiliary may expend funds in such amount 
and for such purposes as are approved by Auxiliary's governing body.  Auxiliary shall 
file, as Attachment 2 to this agreement, a statement of Auxiliary's policy on 
accumulation and use of public relations funds.  The statement shall include the policy 
and procedures for solicitation of funds, the purposes for which the funds may be used, 
the allowable expenditures and procedures of control. 

 
7.  FISCAL AUDITS 
  
Auxiliary agrees to comply with CSU policy and the provisions of CCR tit.5, §42408, 
regarding fiscal audits. All fiscal audits shall be conducted by auditors meeting the 
guidelines established the Integrated CSU Administrative Manual (ICSUAM). 
 
The Campus CFO shall annually review, and submit a written evaluation to the 
Chancellor’s Office in accordance with Section 20, Notices, of the external audit firm 
selected by the Auxiliary. This review by the Campus CFO must be conducted prior to 
the Auxiliary engaging an external audit firm and annually thereafter.  If the Auxiliary 
has not changed audit firms, and the audit firm was previously reviewed and received a 
satisfactory evaluation, a more limited review may be conducted and submitted. 
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8. USE OF NAME  
 
Campus agrees that Auxiliary may, in connection with its designated functions as a CSU 
auxiliary organization in good standing and this agreement, use the name of the Campus, 
the Campus logo, seal or other symbols and marks of the Campus, provided that 
Auxiliary clearly communicates that it is conducting business in its own name for the 
benefit of Campus.  All correspondence, advertisements, and other communications by 
Auxiliary must clearly indicate that the communication is by and from Auxiliary and not 
by or from CSU or Campus.  
 
Auxiliary shall use the name of Campus, logo, seal or other symbols or marks of Campus 
only in connection with services rendered for the benefit of Campus and in accordance 
with Campus guidance and direction furnished to Auxiliary by Campus and only if the 
nature and quality of the services with which the Campus name, logo, seal or other 
symbol or mark are used are satisfactory to the Campus or as specified by Campus.  
 
Campus shall exercise control over and shall be the sole judge of whether Auxiliary has 
met or is meeting the standards of quality of the Campus for use of its name, logo, seal or 
other symbol or mark.  
 
Auxiliary shall not delegate the authority to use the Campus name, logo, seal or other 
symbol or mark to any person or entity without the prior written approval of the Campus 
President or designee.   Auxiliary shall cease using the Campus name, logo, seal or other 
symbol or mark upon expiration or termination of this agreement, or if Auxiliary ceases 
to be a CSU auxiliary organization in good standing, dissolves or disappears in a merger.  
 
9. CHANGE OR MODIFICATION OF CORPORATE STATUS 
 
Auxiliary shall provide notice to the CSU upon any change in Auxiliary's legal, 
operational or tax status including but not limited to changes in its Articles of 
Incorporation, bylaws, tax status, bankruptcy, dissolution, merger, or change in name. 
 
10. FAIR EMPLOYMENT PRACTICES 
 
In the performance of this agreement, and in accordance with California Government 
Code §12900 et. seq., Auxiliary shall not deny employment opportunities to any person 
on the basis of race, religious creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, marital status, sex, gender, 
gender identity, gender expression, age, sexual orientation, military and veteran status.  
Auxiliary shall adopt employment procedures consistent with the policy statement on 
nondiscrimination and affirmative action in employment adopted by the CSU. 
 
11. BACKGROUND CHECK POLICY COMPLIANCE 
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In compliance with governing laws and CSU policy, Auxiliary shall confirm that 
background checks are completed for all new hires and for those independent contractors, 
consultants, outside entities, volunteers and existing employees in positions requiring 
background checks as set forth in CSU systemwide policy.  Auxiliary will provide 
confirmation of completed and cleared background checks to the University 
President/Chancellor upon request, or as established by campus policy.  (See HR 2016-
08). 
 
12. DISPOSITION OF ASSETS 
 
Attached hereto as Attachment 3 is a copy of Auxiliary's Constitution or Articles of 
Incorporation (as applicable) which establishes that upon dissolution of Auxiliary, the net 
assets other than trust funds shall be distributed in accord with, CCR tit.5, 
§42600.  Auxiliary agrees to maintain this provision as part of its Constitution or Articles 
of Incorporation.  In the event the Auxiliary should change this provision to make other 
dispositions possible, this agreement shall terminate as of the date immediately preceding 
the date such change becomes.  
 
The parties expressly agree that any funds set aside by Associated Students during the 
merger of the San Francisco State University Student Center with and into Auxiliary, 
dated June 14, 2014, and amended October 27, 2014, to address employee benefits 
obligations shall remain in trust to be available to cover any obligations as set out therein, 
as set out in Title V of the California Code of Regulations, Sec. 42600. 
 
The parties also agree that prior to the disposition of assets, the Campus will contract 
with an actuary to determine the amount of any outstanding liabilities related to all 
benefits due and owing, or which may become due, to Auxiliary employees, retired 
employees or dependents to ensure the provision of any benefits to which these 
individuals may be entitled in the event of Auxiliary’s dissolution. The Campus shall bear 
no responsibility for any such liability other than to set aside assets from Auxiliary for 
this purpose. 
 
13. USE OF CAMPUS FACILITIES 
 
Auxiliary may use those facilities identified for its use in a lease agreement executed 
between Campus and Auxiliary.  If this Operating Agreement terminates or expires and is 
not renewed within 30 days of the expiration, the lease automatically terminates, unless 
extended in writing by the parties. 
 
Auxiliary and Campus may agree that Auxiliary may use specified Campus facilities and 
resources for research projects and for institutes, workshops, and conferences only when 
such use does not interfere with the instructional program of Campus and upon the 
written approval from appropriate Campus administrators with such specific delegated 
authority.  Auxiliary shall reimburse Campus for costs of any such use. 
 
14.  CONTRACTS FOR CAMPUS SERVICES 
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Auxiliary may contract with Campus for services to be performed by state employees for 
the benefit of Auxiliary.  Any agreement must be documented in a written memorandum 
of understanding between Auxiliary and Campus.  The memorandum of understanding 
shall among other things, specify the following: (a) full reimbursement to Campus for 
services performed by a state employee in accord with CCR tit.5, §42502(f); (b) 
Auxiliary must clearly identify the specific services to be provided by state employee, (c) 
Auxiliary must specify any performance measures used by Auxiliary to measure or 
evaluate the level of service; (d) Auxiliary must explicitly acknowledge that Auxiliary 
does not retain the right to hire, supervise or otherwise determine how to fulfill the 
obligations of the Campus to provide the specified services to Auxiliary.  
 
15. DISPOSITION OF NET EARNINGS 
 
Auxiliary agrees to comply with CSU and Campus policy on expenditure of funds 
including, but not limited to, CSU guidelines for the disposition of revenues in excess of 
expenses and CSU policies on maintaining appropriate reserves. Cal. Educ. Code 
§89904; Executive Order 1059. 
 
16. FINANCIAL CONTROLS 
 
Recovery of allowable and allocable indirect costs and maintenance and payment of 
operating expenses must comply with ICSUAM §13680.  CCR tit. 5, §42502(g) and (h). 
 
17. ACCEPTANCE, ADMINISTRATION, AND USE OF GIFTS 
 
Auxiliary agrees, if authorized to do so in Section 2 above, that it will accept and 
administer gifts, grants, contracts, scholarships, loan funds, fellowships, bequests, and 
devises in accordance with policies of CSU and Campus. 
 

A. Authority to Accept Gifts 
 
If authorized, Auxiliary may evaluate and accept gifts, bequests and personal 
property on behalf of CSU.  In acting pursuant to this delegation, due diligence 
shall be performed to ensure that all gifts accepted will aid in carrying out the 
CSU mission as specified in Education Code §§89720 and 66010.4(b). 
 
Auxiliary agrees, before accepting gifts of real estate or gifts with any restrictive 
terms or conditions that impose an obligation on CSU or the State of California to 
expend resources in addition to the gift, to obtain written approval from the 
appropriate campus authority. Auxiliary agrees that it will not accept a gift that 
has any restriction that is unlawful.  
 
Campus Designation of Authority to Auxiliary re: Administration of Grants and 
Contracts is attached as Attachment 4.   
 
B. Reporting Standards 
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Gifts shall be recorded in compliance with the Council for Advancement and 
Support of Education and California State University reporting standards and 
shall be reported to the Chancellor’s Office on an annual basis in accordance with 
Education Code §89720. 

 
18. INDEMNIFICATION 
 
Auxiliary agrees to indemnify, defend and save harmless the CSU, its officers, agents, 
employees and constituent campuses and the State of California, collectively “CSU 
indemnified parties” from any and all loss, damage, or liability that may be suffered or 
incurred by CSU indemnified parties, caused by, arising out of, or in any way connected 
with the operation of Auxiliary as an auxiliary organization. 
 
19.  INSURANCE  
 
Auxiliary shall maintain insurance protecting the CSU and Campus as provided in this 
section. CSU’s Systemwide Office of Risk Management shall establish minimum 
insurance requirements for auxiliaries, based on the insurance requirements in Technical 
Letter RM 2012-01 or its successor then in effect.  Auxiliary agrees to maintain at least 
these minimum insurance requirements. 
 
Auxiliary's participation in a coverage program of the California State University Risk 
Management Authority (CSURMA) shall fully comply with the insurance requirement 
for each type of required coverage (which may include but not be limited to,  general 
liability, auto liability, directors and officers liability, fiduciary liability, professional 
liability, employer’s liability, pollution liability, workers’ compensation, fidelity, 
property and any other coverage necessary based on Auxiliary’s operations). Auxiliary 
shall ensure that CSU and Campus are named as additional insured or loss payee as its 
interests may appear. 
 
20.  NOTICES 
 
All notices required to be given, or which may be given by either party to the other, shall 
be deemed to have been fully given when made in writing and deposited in the United 
States mail, certified and postage prepaid and addressed to all parties as provided below. 
 
Notice to Auxiliary shall be addressed as follows: 
 
Associated Students of San Francisco State University 
1650 Holloway Avenue, C 134 
San Francisco, CA 94132 
Attention: Executive Director 
 
Notice to the CSU shall be addressed to: 
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Trustees of the California State University 
401 Golden Shore 
Long Beach, California  90802 
Attention:  Director, Contract Services & Procurement 
 
Notice to the Campus shall be addressed as follows:  
 
Office of the President 
San Francisco State University 
1600 Holloway Avenue 
San Francisco, CA 94132 
 
21. AMENDMENT 
 
This agreement may be amended only in writing signed by an authorized representative 
of all parties.  
 
22. RECORDS 
 
Auxiliary shall maintain adequate records and shall submit periodic reports as required by 
CSU showing the operation and financial status of Auxiliary.  The records and reports 
shall cover all activities of Auxiliary whether pursuant to this agreement or otherwise.  
 
23. TERMINATION  
 
CSU may terminate this agreement upon Auxiliary’s breach of or failure to comply with 
any term of this agreement by providing Auxiliary with a minimum of ninety (90) days 
advance written notice.  Auxiliary may use the ninety-day advance notice period to cure 
the breach.  If, in the judgment of CSU, the breach has been cured, the termination notice 
will be cancelled.  
 
24. REMEDIES UPON TERMINATION  
 
Termination by CSU of this agreement pursuant to Section 23, Termination, may result in 
Auxiliary’s removal, suspension or probation as a CSU auxiliary in good standing, and 
loss of any right for Auxiliary to use the name, resources or facilities of CSU or any of its 
campuses.  
 
Upon expiration of the term of this agreement, the parties shall have 30 days to enter into 
a new operating agreement which period may be extended by written mutual agreement.  
 
25. SEVERABILITY 
 
If any section or provision of this Agreement is held illegal, unenforceable or in conflict 
with any law by a court of competent jurisdiction, such section or provision shall be 
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deemed severed and the validity of the remainder of this Agreement shall not be affected 
thereby. 
 
26.  LEASE OF PREMISES 
 

A. The parties have entered into two facilities leases, copies of which are attached as 
Attachments 4 and 5 hereto.  The two leases are described for purposes of reference in 
paragraphs 24 B. and 24 C. below.  
 
B. The first lease involves a building known as the Early Childhood Education Center 
with a gross square footage of 22,447 square feet (consisting of 11,572 square feet of 
building site and 10,875 of adjoining outdoor play-yard areas) located at 1 State Drive, 
San Francisco, CA 94132. (Attachment 5).   
 
C. The second lease involves portions of a building known as the Cesar Chavez Student 
Center, with gross square footage of 41,000, located at 1650 Holloway Avenue, San 
Francisco, CA 94132. (Attachment 6). 
 
 
27.  USE OF PREMISES 
 
A.  Auxiliary may occupy, operate, and use the leased properties only in connection 
with the following functions and activities in accordance with the terms of this agreement 
and as more fully set forth in the lease agreements: 
 

1) Operating and maintaining a student union facility for the students, 
faculty, staff, alumni, and guests of the campus. 

 
2) Operating a child care center for early childhood education. 

 
B.  Auxiliary shall use the leased properties only for functions and activities that are 
consistent with the Functions established in Section 2 and guidelines, policies, and 
facility leases that have been or may hereafter be adopted by CSU or entered into 
between the parties. 
 
28.  CONSIDERATION 
 
A.  Auxiliary shall operate as an auxiliary organization as set forth in this agreement. 
 
B.  Auxiliary shall manage and operate the student union facilities in accordance with 
the bond indenture, the policies of the CSU, Campus, this agreement, and for the benefit 
of Campus. 
 
29.  APPLICATION OF STUDENT UNION FEES 
 
A.  Pursuant to the CSU Systemwide Revenue Bond program, retirement of the debt 
incurred by CSU for the construction of the student union is to come from a mandatory 
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student union fee to be paid by all enrolled students.  After required funds have been set 
aside for debt service and all reserves, CSU agrees to make available to Auxiliary any 
remaining funds, as authorized by Education Code, Section 90076.  CSU agrees to 
transfer such funds, if any, in the Student Union Net Revenue Fund account and/or 
applicable Trust Fund account, in the following circumstances: 
 

1)  Auxiliary shall be entitled to a transfer of funds as required for operating 
purposes.  The transfer for operating purposes will be based on needs as shown in 
the operating budget and approved by the campus’ Chief Financial Officer or 
designated staff subject to the availability of such funds. 
 
2)  Additional transfers of revenue may be made for extraordinary expenses 
as requested by Auxiliary and approved by the campus’ Chief Financial Officer or 
designated staff, subject to the availability of funds. 

 
B.  This Section shall be subject to and construed in conformity with the Indenture of 
the Trustees of the CSU adopted April 1, 2002 authorizing the issuance of Systemwide 
Revenue Bonds and made a part of this agreement. 
 
30.  BUILDINGS, SIGNS, FIXTURES, AND EQUIPMENT 
 
During the term of this Agreement, Auxiliary shall have the right to erect, place, and 
attach buildings, fixtures, signs, and equipment in and upon the leased property.  Plans 
and working drawings for buildings to be placed on the leased land shall have prior 
approval of CSU.  The number, size, and location of signs are subject to prior written 
approval of the Campus.  Fixtures, signs, and equipment so erected, placed, or attached 
by the Auxiliary shall be and remain the property of the Auxiliary and may be removed 
there from by the Auxiliary prior to the termination of this lease. 
 
31.  ALTERATIONS 
 
The leased premises shall not be altered or changed in any manner or respect without the 
written consent of the Campus, and changes that may be authorized shall be made under 
the direction of the Campus and at the expense of Auxiliary.  Permanent alterations shall 
have prior approval of Campus. 
 
32.  RIGHT OF ENTRY 
 
It is understood and agreed that at any time CSU and its agents shall have the right to 
enter the leased premises or any part thereof for the purpose of examination or 
supervision. 
 
Care, maintenance, and repair of the leased property shall be provided as follows: 
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A.  Care and Maintenance:  Auxiliary agrees to keep and maintain the leased property 
in a clean and orderly condition and shall at its own expense, at reasonably frequent 
intervals, and in a lawful manner dispose of all waste from the leased property. 
 
B.  Repairs:  Auxiliary agrees to keep the leased premises in good repair. 
 
33.  RESTORATION OF PREMISES 
 
Upon termination of this lease, CSU shall have the option to require Auxiliary, at its own 
expense and risk, to restore the demised premises as nearly as possible to the condition 
existing prior to the execution of the lease, with the exception of normal wear and tear. 
 
But, if Auxiliary shall fail to do so within 90 days after CSU’s option, CSU may restore 
the property at the risk of the Auxiliary and all costs and expenses of such removal or 
restoration shall be paid by Auxiliary upon demand of State.  CSU shall have the right to 
exercise this option within 30 days after the expiration of this lease, but not thereafter. 
 
34.  MORTGAGES 
 
Auxiliary shall not have the right to subject this lease to any mortgage, trust deed, or 
other security device without the written consent of CSU. 
 
35. POSSESSORY INTEREST  
 
The County Assessor may value the possessory interest created by this lease, or any 
subleases.  Under California Revenue and Taxation Code section 107, a property interest 
tax may be levied on that possessory interest.  The lessee is obligated to pay this property 
tax, and failure to do so may be considered a material breach of the lease." 
 
36.  ASSIGNMENTS OR SUBLEASE 
 
Auxiliary shall not assign or sublease any part of the premises covered by this lease 
without the written permission of CSU. 
 
CSU agrees, however, that Auxiliary may sublease any portion of the premises with the 
approval of the Campus.  Substantial deviation from CSU’s policy and model sub-leases 
requires the approval of the Campus. 
 
Subleases may be written with terms in excess of this agreement: however, the 
continuation of the sublease past the term of this Agreement is contingent on this 
Agreement’s renewal. 
 
 
 
IN WITNESS WHEREOF, this agreement has been executed by the parties hereto. 
 
Approved:   San Francisco State University 
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     By                                 
     Lynn Mahoney, President 
 
 
Executed on   Associated Students of San Francisco State  
    University 
 

   By        
   A. Pierre Sherrill II, Executive Director 

 
 
Executed on **   date, 201         California State University 
      Office of the Chancellor 
      Contract Services and Procurement 
 
    By       
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CONFLICT OF INTEREST POLICY 
 

I. SCOPE AND PURPOSE 
This policy is created by the Board of Directors in accordance with Education Code, 
Sections 89906-89908 and California Corporation Code, Section 820, to protect against any 
potential conflict of interest that may occur between external entities ASI Executive Officers 
(elected or appointed) and ASI Employees with external entities. 
 

II. AMENDMENTS 
This policy may be amended by a 2/3 vote of the ASI Board of Directors. 

 
III. REGULATIONS 

A. The legislature has established certain restrictions on governing board members 
that could result in or be perceived as a conflict of interest. These restrictions also 
extend to an entity with which a governing board member has a relationship. In 
general, the statutes prohibit a governing board member (either the member or the 
member in association with another entity) from having a financial interest or 
contract with the auxiliary organization they are serving. 

 
B. Under the California Corporation Code, Section 820, Directors, Officers and 

employees shall exercise their powers in good faith and with a view to the interest 
of the Corporation, therefore subordinating their individual and private interests to 
their duty with Corporation whenever the two parties' conflict. 

 
 

IV. GUIDELINES 
A. All members of the ASI Board of Directors, standing committees, direct appointees 

of the Board, and employees shall not be financially interested in any contract or 
other transaction entered into by Associated Students. Any contract or transaction 
entered into in violation of this section is void. 

 
B. All members of the ASI Board of Directors, standing committees, direct appointees 

of the Board, and employees shall not utilize any confidential information and/or 
information not a matter of public record, which is received by him/her through 
their membership or employment with ASI for personal pecuniary gain. 

 
i. All members of the ASI Board of Directors, standing committees, direct 

appointees of the Board, and employees shall not use ASI office facility, 
supplies, and assets in any way for the development, administration or 
advancement of any program(s), campaign(s), or activity(ies) which are not 
officially approved or sponsored (solely or in part) by Associated Students. 

 
ii. All members of the ASI Board of Directors, standing committees, direct 

appointees of the Board, and employees may not endorse any candidate 
(local, state or national) using his/her title or position within the Associated 
Students organization. 

BOD Approval  June 24, 2003 
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BOD Approval  June 24, 2003 

 
iii. All members of the ASI Board of Directors, standing committees, direct 

appointees of the Board, and employees shall fully disclose to the Board of 
Directors his/her involvement in any paid employment with any office, 
auxiliary organization, department or college of San Francisco State 
University. 
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ASSOCIATED STUDENTS        POLICY STATEMENT #309 
SAN FRANCISCO STATE UNIVERSITY     APPROVED 07/12/2017 
 
 
 

SOURCE AND USE OF PUBLIC RELATIONS FUNDS 
POLICY 
__________________________________________________________________________________________ 
 
 
BACKGROUND AND PURPOSE……………………..………………………………………...………………….  1 
SOLICITATION AND ACCUMALATION OF PUBLIC RELATIONS FUNDS…………….……………………  1 
SOURCE OF PUBLIC RELATIONS FUNDS…………..……………………………………………………….….  1 
PROCEDURES…..…………………………………………………………………………………………………...  2 
POLICY FILING……………...……………..………………………….……………………………………...…….  2 
SOURCE AND USE OF PUBLIC RELATIONS FUNDS POLICY APPROVAL AND REVISION 
HISTORY………………………………………………………………………………………………........……….  2 
 
 
 

BACKGROUND AND PURPOSE 

 
Title 5 of the California Code of Regulations, 42502(i), requires each auxiliary  organization to maintain a policy 
on the “accumulation and use of public relations funds if such funds are obtained and used by the auxiliary 
organization to augment State appropriations for public relations.” The policy must include “…the policy and 
procedure on solicitation of funds, source of funds, amounts, and purpose for which the funds will be used, 
allowable expenditures, and procedures of control.” 
 
Executive Order No. 761 prescribes rules and restrictions that apply to hospitality expenses and reimbursements for 
fund sources, including those held and administered by an auxiliary organization. 
 
 

SOLICITATION AND ACCUMULATION OF PUBLIC RELATIONS FUNDS 

 
Associated Students at San Francisco State University (“Auxiliary”) does not solicit public relations funds, and does 
not annually budget for funds to be available for public relations. Any Auxiliary funds used for public relations 
purposes are budgeted for annually and the budget is approved by the Board of Directors and University President.  
 
 

SOURCE OF PUBLIC RELATIONS FUNDS 

 
Public relations funds, when expended, may be sourced from Auxiliary-held Discretionary. These funds may be 
delivered from various sources including corporate auxiliary revenues, donations, or the proceeds from the sale of 
non-cash gifts made to the Auxiliary. Expenditures from Discretionary must clearly advance the objectives of the 
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campus and the California State University, and that are consistent with applicable procurement and accounting 
practices. In general, expenditures must be appropriate for campus authorized educational, social, development, 
hospitality, community and employee relations, employee business travel and related considerations, student aid, 
and for other purposes that benefit California State University or the campus. 
 
 

PROCEDURES 

 
Any expenditure of Auxiliary funds for purposes of public relations shall only be at the request of the Executive 
Director. The source of funds would be any Discretionary account that is available to the Executive Director. 
Consistent with sound purchasing policies and procedures, the request shall be accompanied by appropriate 
supporting documentation, with dates, purpose and individuals or groups involved, location, and amounts clearly 
stated, and any other requirements. 
 
 

POLICY FILING 

 
The Auxiliary shall file a copy of this Policy with the Chancellor’s Office, as required by  Title 5 of the California 
Code Regulations 42502(i). 
 
 

SOURCE AND USE OF PUBLIC RELATIONS FUNDS POLICY APPROVAL AND REVISION 
HISTORY 

 
Source and Use of Public Relations Funds Policy was Approved by the AS Board of Directors on  07/12/2017 
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State 
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OFFICE OF THE SECRETARY OF STATE 
if: 
;:) 
i<_. 

CORPORATION DIVISION 

I, MARCH FONG EU, Secretary of State of the 
State of California, hereby certify: 

That the annexed transcript has been compared \vith 
the corporate record on file-in this office, of ''' hich it 
purports to be a copy, and that same is full, true and 
correct. 

. !· ,'[!f'" •• • --· ' 

IN 1VITNESS WHEREOF, I execute 
this certificate and affix the Great 
Seal of the State of California this 

DEC 2 0 1391 

Secretary of State 
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CERTIFICATE OF AMENDMENT 
OF 

ARTICLES OF INCORPORATION 
ASSOCIATED STUDENTS OF SAN FRANCISCO 

STATE COLLEGE 

.. t·:: ;:.1 =.J · !3 E f.) 
- :·- 0 

I ; 1£ .:Aice a' 
c: ·n'·:; ' :: -:1 Cc li !n[')"tA 

DEC 61991 

HATEM BAZIAN and MARK SALINAS certify that: 

1. They are the President and Secretary respectively of the 
Associated Students of San Francisco State College, a 
California nonprofit, public benefit corporation. 

2. The Preamble to the Articles of Incorporation of this 
Corporation which reads as follows is deleted: 

We, the undersigned, citizens and residents of the 
State of California, and being the president, vice 
president, secretary and treasurer of the 
Associated Students of San Francisco State College, 
an unincorporated association, do, for and on 
behalf of said unincorporated association and 
pursuant to authorization first had and obtained 
from said association, associate ourselves together 
for the purpose of forming an educational and 
charitable non-profit corporation under the laws of 
the State of California, and particularly under the 
authority and pursuant to Title XII, Part Four, 
Division One, of the Civil Code of -the State of 
California, and do hereby adopt the following 
articles of incorporation for the purpose of 
incorporating said existing unincorporated 
association named the Associated Students of San 
Francisco State College. 

3. Article FIRST of the Articles of Incorporation of this 
Corporation is amended to read as follows: 

4. 

That the name of this corporation shall be: 

ASSOCIATED STUDENTS OF SAN FRANCISCO STATE 
UNIVERSITY 

Subsection (j) 
Incorporation of 
follows: 

of Article SECOND 
this Corporation 

of the Articles 
is . amended to read 

To exercise and enjoy all rights, powers and 
privileges granted by the laws of the State of 
California to corporations of this character as are 
in force from time to time, including all powers 
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granted to such corporations by any and all acts 
heretofore or hereafter amendatory or supplemental 
to any of such laws now in effect, and the 
enumeration of said powers as herein specified, 
shall not be construed to exclude or waive any of 
the powers, rights or privileges granted or 
conferred by said laws now or hereafter in force. 

5. Subsection (k) of Article SECOND of the Articles of 
Incorporation of this Corporation which reads as follows is 
deleted: 

To exercise and enjoy all rights, powers and 
privileges granted by the laws of the State of 
California to corporations of this character as are 
in force from time to time, including all powers 
granted to such corporations by any and all acts 
heretofore or hereafter amendatory or supplemental 
to any of such laws now in effect, and the 
enumeration of said powers as herein specified, 
shall not be construed to exclude or waive any of 
the powers, rights or privileges granted or 
conferred by said laws now or hereafter in force. 

6. Article THIRD of the Articles of Incorporation of this 
Corporation is amended to read as follows: 

This corporation is not organized, nor shall it be 
operated, for pecuniary gain or profit, and does 
not contemplate the distribution of gains, profits 
or dividends to its members or to any member, 
director or officer. The property, assets, 
profits, and net income of this corporation are 
irrevocably dedicated to the charitable purposes 
set forth in Article Second. 

Upon dissolution of this corporation net · assets 
other than trust funds shall be distributed to one 
or more nonprofit corporations organized and 
operated for the benefit of San Francisco State 
University, or the students, or the students and 
faculty at that University, such corporation or 
corporations to be selected by the Board of 
Directors, subject to approval by the President and 
the Board of Trustees pursuant to Section 42600(b) 
of the California Code of Regulations, Title 5. 
Such nonprofit corporation or corporations must be 
qualified for Federal income tax exemption under 
Sections 50l(a) and 50l(c) (3) of the United States 
Internal Revenue Code of 1986 and be organized and 
operated exclusively for educational purposes. If 
upon dissolution, this corporation holds any assets 
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in trust, such assets shall be disposed of in such 
manner as may be directed by decree of the Superior 
Court of the County in which this corporation • s 
principal office is located upon petition therefor 
by the Attorney General or by any person concerned 
in the liquidation. In no event shall any assets 
be distributed to any member, director, or officer 
of this corporation. 

7. Article FOURTH of the Articles of Incorporation is amended to 
read as follows: 

The number of directors, the manner in which they 
shall be chosen and removed from office, their 
qualifications, powers, duties, and tenure of 
office, the manner of filling vacancies on the 
Board, and manner of calling and holding 
meetings of directors, shall be as stated in the 
Bylaws. All provisions relating to the members of 
this corporation shall also be as stated_ in the 
Bylaws. 

8. Article FIFTH of the Articles of Incorporation of this 
Corporation is added to read as follows: 

Amendments to these Articles of Incorporation shall 
be approved by a two-thirds (2/3) vote of the Board 
of Directors and by a two-thirds ( 2/3) vote of 
those members voting in a referendum held for that 
purpose. 

9. Article SIXTH of the Articles of Incorporation of this 
Corporation is amended to read as follows: 

In accordance with the provisions of Section 9913 
of the California Corporations Code, this 
corporation elects to be governed by all of the 
provisions of the California Nonprofit Public 
Benefit Corporation Law not otherwise applicable to 
this corporation under Sections 9910-9927 of the 
Code. 

10. Article SEVENTH of the Articles of Incorporation of this 
Corporation is amended to read as follows: 

This corporation is a nonprofit public benefit 
corporation and is not organized for the private 
gain of any person. It is organized under the 
Nonprofit Public Benefit Corporation Law for 
charitable purposes. 
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11. Article EIGHTH of the Articles of Incorporation of this 
Corporation which reads as follows is deleted: 

That this corporation is incorporated under the 
provision of Title XII, Part Four, Division One, of 
the Civil Code of the State of California, and 
shall have and possess all rights and powers 
authorized thereunder at present and by amendment 
thereto during the existence of this corporation, 
including the power to acquire, subscribe for, 
hold, own, pledge, and otherwise dispose of and 
vote shares of stock, bonds, and securities of any 
other corporation, domestic or foreign, when 
necessary or expedient for the administration of 
the affairs or attainment of the purposes of this 
corporation. 

12. The foregoing amendments of the Articles of Incorporation have 
been duly approved by the Board of Directors. 

13. The foregoing amendments of the Articles of Incorporation have 
been duly approved by the required vote of the members. 

.. · L- - · 
-------- ' • ,._,!_ '-b-HATEM BAZfXN, President 

VERIFICATION 

Each of the undersigned declares under penalty of perjury that the 
statements contained in the foregoing Certificate are true and 
correct of his own knowledge. 

Executed at San Francisco, California 
on November 29, 1991 

HATEM BAZIAN, President 
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Attachment 4 

Administration of Grants and Contracts 

Addendum to Auxiliary Operating Agreement 

Between Trustees of the California State University, 

San Francisco State University 

And 

Associated Students of San Francisco State University 

This is an addendum to the Operating Agreement between the Trustees of the California State University (CSU) 
and Associated Students (Auxiliary) serving San Francisco State University (Campus), effective from August 1, 2022 
through July 31, 2032, and authorizes the Auxiliary to perform the function “7. Externally Funded Projects 
Including Research, Workshops, Conferences and Institutes” as specified in 5 CCR (California Code of Regulations) 
42500. 

With this addendum, Campus designates Auxiliary as: 

  The primary Sponsored Program Administrator (SPA) for the Campus; 

 A SPA for specific types of grants and contracts for Auxiliary primary business purpose.1                                             
[Campus may include examples] 

Auxiliary will ensure that all proposals for external funding are reviewed by the President or designees to provide 
programmatic and fiscal written approval in accordance with CSU systemwide policy, ICSUAM 11002.01 (formerly 
EO 890).2 

Auxiliary, when acting as SPA, agrees to provide grant and contract administration services in compliance with all 
CSU (see ICSUAM, Section 11000), Campus and Auxiliary policies related to sponsored program administration, 
federal and state regulations and funding agency (sponsor) regulations and guidelines. 

Approved: 

San Francisco State University 

__________________________________________________   __________________________ 
Lynn Mahoney Date  
President 

 
Associated Students of San Francisco State University 

__________________________________________________   __________________________ 
A. Pierre Sherrill II Date  

                                                           
1 For example: certain grants may be awarded to the associated students (AS) auxiliary that directly support AS programs; or a non-profit 

foundation may require the grant recipient to be qualified under a particular IRS code, such as 501(c)(3) or its subsections.  In either case, 
the auxiliary accepting the grant may choose to enter into an agreement with the Campus primary SPA for more effective grant 
administration. 

2 ICSUAM Policy 11002.01 incorporates the relevant policy sections from EO890, including proposal review and approval requirements.  
EO890 is superseded by ICSUAM Section 11000 et al. 
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FACILITY LEASE
BETWEEN TRUSTEES AND

SUPPORT SERVICES ORGANIZATION

Pursuant to Section 89046 of the Education Code and Section 42601 of Title 5, California Code of
Regulations, the Trustees of The California State University, by their duly qualified and acting officer,
hereinafter called Trustees, hereby lease to Associated Students of San Francisco State University,
hereinafter called Lessee, and Lessee hires from Trustees those certain premises described as follows:

The facility known as the Associated Students Early Childhood Education Center
consisting of the building and adjacent grounds as more specifically described in
Exhibit A hereto.

Subject to:

I. The use of the property for civil defense purposes or in the event of a State or
national emergency.

2. Unanticipated need of Trustees to meet the demands of the educational objectives of the
University. The right to the use of any property included in this lease shall cease upon written
notice by the President of the campus to Lessee that the property is needed for the exclusive use
of Trustees.

3. Its primary activity generally can be classified as "Early Childhood Education
Center serving San Francisco State University students, faculty and staff and
community."

In carrying out this activity, the Auxiliary engages in the following functions authorized by Section
42500, Title 5, CCR, which are activities essential and integral to the educational mission of the
University:

1. Early childhood education center serving San Francisco State University students, faculty
and staff and community

2. Operation and maintenance of childcare facility in accordance with CSU, municipal, and
state regulatory law.

I. Term of Lease
The lease is for the term beginning on the 1st day of August 2022, and ending on
the 30th day of July 2027, unless sooner terminated as herein provided.
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II. Use of Premises

Lessee shall operate the Premises solely as an early childhood education center serving San
Francisco State University students, faculty, staff and community.

III. Campus Oversight and Operational Review
The responsibility and authority, outlined herein, of the campus president regarding auxiliary
organizations is outlined in Title 5 Section 42402, which in part requires that auxiliary
organizations operate in conformity with policy of the Board of Trustees and the campus.

IV. Conformance with State Law

During the term of this lease, Lessee shall operate the described premises in conformance with
all applicable policies of Trustees and of the campus which are currently in effect or which may
be adopted hereafter. Further, Lessee agrees to operate as an Auxiliary Organization in good
standing.

Violation of this section shall subject Lessee to termination of this lease unless the violation is
corrected within 30 days of written notice from the Trustees.

V. Buildings, Signs, Fixtures, and Equipment

During the term of the lease, Lessee shall have the right to erect, place, and attach additional
buildings, fixtures, signs, and equipment. Plans and working drawings for buildings to be placed
upon the leased land shal1 have prior approval of the President. The number, size, and location
of signs is subject to prior written approval of the campus President. Fixtures, signs, and
equipment so erected, placed, or attached by Lessee after the commencement of this Lease shall
become the property of the Trustees and may be removed there from by Lessee upon the
termination of this lease only with the prior agreement of the Trustees.

VI. Alterations

The leased premises shall not be altered or changed in any manner or respect without the written
consent of the campus President or his designee, and changes that may be authorized shall be
made under the direction of the President or his designee and at the expense of Lessee.
Permanent alterations shall have prior approval of Trustees.

VII. Right of Entry

����������������������
�		�����������


��
����
����
���������������������������	�
�
������		����
�
�������������

�



It is understood and agreed that at any time Trustees and its agents shall have the right to enter
the leased premises or any part thereof for the purpose of examination or supervision.

VIII. Charges for Services Provided by the State

Based on a fair exchange of value concept the ECEC programs utilizing the ECEC building are
deemed to be offsetting to any requirement of rental expense. This fair exchange of value
determination excludes any expense related to the care and maintenance, insurance and or other
non-lease related items. This fair exchange of value is to be reviewed on an as needed basis.

IX Care, Maintenance, and Repair

Care, maintenance, and repair of the leased property shall be provided as follows.

I. Care and Maintenance: Lessee agrees to keep and maintain the leased property in a clean
and orderly condition and shall at its own expense, at reasonably frequent intervals, and in a
lawful manner dispose of all waste from the leased property.

2. Repairs: Lessee agrees to keep the leased premises in good repair, and shall be responsible for
the repair at its sole cost of any damage to the Premises caused by its agents or invitees
hereunder. Such repairs shall be performed in a timely manner and commensurate with the
standards of maintenance performed by the Lessee.

3. Repair and Replacement Fund: Lessee shall maintain a Repair and Replacement Fund
sufficient to cover the cost of routine and extraordinary maintenance items as well as
replacement of major building systems and/or to partially defray the cost of building
replacement.

X. Insurance

A. Lessee shall maintain in force during the term of this Agreement and all extensions
thereof liability insurance against claims for injuries to persons or damages to
property which may arise from or in connection with the performance of the work
hereunder by the Lessee, its agents, representatives, employees or subcontractors.

B. Minimum Scope of Insurance
Coverage shall be at least as broad as:

1. Insurance Services Office Commercial General Liability coverage (occurrence
form CG 0001).

2. Insurance Services Office Business Auto Coverage form number CA 0001, code
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1 (any auto).
3. Workers' Compensation insurance as required by the State of California and

Employer's Liability Insurance.
4. "All Risk" Property Insurance with applicable limits for all property that the

Lessor has an insurable interest in.

C. Minimum Limits of Insurance
Lessee shall maintain limits no less than:

1. General Liability: $1,000,000 per occurrence for bodily injury, personal injury
and property damage. If Commercial General Liability Insurance or other
form with a general aggregate limit is used, either the general aggregate limit
shall apply separately to this project/location or the general aggregate limit
shall be twice the required occurrence limit.

2. Automobile Liability: $1,000,000 per accident for bodily injury and
property damage.

3. Employer's Liability: $1,000,000 per accident for bodily injury or disease.
4. Property Insurance: Full replacement of insured property.

D. Deductibles and Self-Insured Retentions
Any deductibles or self-insured retentions must be declared to and approved by the
Trustees. At the option of the Trustees, either: the insurer shall reduce or eliminate
such deductibles or self-insured retentions as respects the Trustees, its trustees,
officers, employees and volunteers; or the Lessee shall provide a financial guarantee
satisfactory to the Trustees guaranteeing payment of losses and related
investigations, claim administration and defense expenses.

E. Other Insurance Provisions
The general liability and automobile liability policies are to contain, or be endorsed
to contain, the following provisions:

1. The California State University, San Francisco State University, their trustees,
officers, employees, and volunteers are to be covered as insureds with respect to
liability arising out of automobiles owned, leased, hired or borrowed by or on behalf
of the Lessee; and with respect to liability arising out of work or operations
performed by or on behalf of the Lessee including materials, parts or equipment
furnished in connection with such work or operations. General liability coverage can
be provided in the form of an endorsement to the Lessee's insurance, or as a separate
owner's policy.

2. For any claims related to this project, the Lessee's insurance coverage shall be
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primary insurance as respects The California State University, San Francisco State
University, their trustees, officers, employees, and volunteers. Any insurance or self 
insurance maintained by the Campus, its trustees, officers, employees, or volunteers
shall be excess of the Lessee's insurance and shall not contribute with it.

3. Each insurance policy required by this clause shall be endorsed to state that coverage
shall not be canceled by either party, except after thirty (30) days' prior written notice by
certified mail, return receipt requested, has been given to the Trustees.

F. Acceptability of Insurers

Insurance is to be placed with insurers with a current AM. Best's rating of no less than
A:VII.

G. Verification of Coverage
Lessee shall furnish the Trustees with original certificates and amendatory
endorsements effecting coverage required by this clause. The endorsements should be
on forms provided by the Trustees or on other than the Trustees' forms, provided those
endorsements or policies conform to the requirements. All certificates and endorsements
are to be received and approved by the Trustees before work commences. The Trustees
reserves the right to require complete, certified copies of all required insurance policies,
including endorsements effecting the coverage required by these specifications at any
time.

H. Subcontractors
Lessee shall include all subcontractors as insureds under its policies or shall furnish
separate certificates and endorsements for each subcontractor. All coverages for
subcontractors shall be subject to all of the requirements stated herein.

XI. Indemnification

Lessee agrees to indemnify, defend, and save harmless the Trustees and the State of California
and their officers, agents, and employees from any and all loss, damage, or liability that may be
suffered or incurred which arises out of or is in any way connected with the use of the leased
premises herein described by Lessee.

XII. Termination

This lease may be terminated upon any of the following occurrences:

1. Expiration of the lease term set forth in Section II.
2. Violation of Section IV or any other substantial provision of this lease.
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3. Administrative necessity as set forth in Section I.
4. Cessation of operations of Lessee.

XIII. Holding Over

Should Lessee hold over after the expiration of the term hereof with the express or implied
consent of Trustees, such holding over shall be on a month-to-month basis subject to the terms
and conditions of this lease.

XIV. Restoration of Premises

Upon termination of this lease, Trustees shall not have the option to require Lessee, at its own
expense and risk, to restore the demised premises to the condition existing prior to the execution
of the lease.

XV. Mortgages

Lessee shall not have the right to subject this lease to any mortgage, trust deed, or other security
device without the written consent of Trustees.

XVI. Amendments

This lease may not be amended, changed, modified, or altered without the written consent of Trustees.

XVII. Assignment or Sublease

This lease is not assignable by Lessee either in whole or in part, nor shall Lessee sublet the lease
premises or any part thereof without written permission of Trustees.

XVIII. Notices

All notice herein required to be given, or which may be given by either party to the other, shall
be deemed to have been fully given when made in writing and deposited in the United States
mail, certified and postage prepaid and addressed as herein provided.

Notice to Lessee shall be addressed as follows:

Associated Students of San Francisco State University Attn:
A. Pierre Sherrill II
Executive Director
1600 Holloway Ave.
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San Francisco, CA 94132 With

a copy to:

San Francisco State University
Auxiliary Business Systems Attn:
Tammie Ridgell, Director 1600
Holloway Ave.
San Francisco, CA 94132

Notice to Trustees shall be addressed to:

San Francisco State University
Attn: Steven Chang, Interim Director of Procurement
1600 Holloway Ave., Corp Yard 140
San Francisco, CA 94132

IN WITNESS WHEREOF, this lease/agreement has been executed in quadruplicate by the
parties hereto as of the date first above written.

Executed on , 2022.

Executed on ,2022.

__________________________
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Common Areas= Total Gross 
Less Total Net Used 
Footage 

43,613 

AS hereby leases the Premises (as defined below) from SFSU and SFSU leases to AS the 
Premises. The Premises are certain portions of the Cesar Chavez Student Center ("Student 
Center"), located at 1650 Holloway Avenue, in San Francisco, California, and on the campus of 
San Francisco State University, as set out in Exhibit A and Exhibit B (amendment), attached 
herewith.     

SFSU enters into two leases contemporaneously, each for a portion of the Student Center. In 
addition to this lease with AS, SFSU enters into a lease with University Corporation ("UCorp"), a 
California nonprofit, public benefit California corporation, for other portions of the Student Center. 
In sum, SFSU's two leases include the entire footage of the Student Center. The Lease area 
includes those areas identified as "common areas", SFSU "facilities" areas, and the immediate 
environs, including plazas directly to the east, north, west and south of the building, and building 
attached exterior stairwells, as delineated by the closest paved path around the building site which 
are shared by ASI and UCorp, ASI and UCorp recognize that their respective leaseholds are 
supported by the provision, maintenance, and upkeep of these areas.      

Ill.  Consideration 

The Premises is leased to AS in consideration of the benefit provided to the Trustees by AS in 
support of the students, faculty, and staff of San Francisco SFSU University. 

 IV.  Purpose 
 
The purpose of this lease is to set forth the terms and conditions under which the AS may operate 
and sublease designated campus facilities contained within the Student Center on the SFSU 
campus. The Student Center is a building of the California SFSU University, and as such, its use 
and operations are regulated by applicable CSU and SFSU executive orders, directives, and 
policies. In entering this lease and pursuant to the Education Code and Title 5, Trustees find that 
certain functions important to the mission of the CSU SFSU University are more effectively 
accomplished by the use of an auxiliary organization rather than usual state procedures. This 
lease is not intended to alter the operating agreement by and between the parties but rather to 
establish the terms of use and means of operating the Premises and the Student Center.  

V.  Function       

AS, pursuant to section 42500 of title 5 of the California Code of Regulations, hereby agrees, for 
the period covered by this lease, to provide within the Premises appropriate facilities and services 
for cultural, social, and professional activities of students, staff, faculty, and alumni. AS may also 
maintain space from among its leased spaces for offices related to supporting all of these 
endeavors. AS operations under this lease shall be integrated with campus operations so as to 
assure compliance with objectives stated in section 42401 of title 5 of the California Code of 
Regulations. 

VI.  Compliance with Applicable Regulations & Policies 
       





SFSU shall not be liable and AS hereby waives any and all claims against SFSU for any damage to any 
property or any injury to any person in or about the Premises, and those spaces in the Student Center that 
are not part of the Premises or of AS's leasehold, by or from any cause whatsoever, except that caused by 
or arising from the sole gross negligence or willful 
misconduct of SFSU or their respective agents, employees or contractors. AS shall protect, indemnify, and 
hold SFSU harmless from and against any and all losses, claims, liabilities, and/or costs (including court 
costs and attorney's fees) (a) incurred in the Premises, and (b)) incurred in those spaces in the Student 
Center that are not part of the Premises or of UCORP's leasehold provided, however, ASI shall have no 
obligation to protect, indemnify and hold SFSU harmless for any losses, claims, liabilities and/or costs 
(including court costs and attorney's fees) caused by or arising from the sole gross negligence or willful 
misconduct of SFSU or their respective agents, employees or contractors. The provisions of this Article 
shall survive the termination of this lease with respect to any claims, liabilities, and/or costs (including court 
costs and attorney's fees) accruing prior to such termination. SFSU will retain liability for all workers' 
compensation claims arising from its personnel at the premises.       
 
 
XI.  INSURANCE       

 
 
A. SFSU enters into two leases contemporaneously, each for a portion of the Student Center. In 

addition to this lease with AS, SFSU enters into a lease with UCorp for other portions of the Student Center. 
In sum, SFSU's two leases include the majority of the Student Center's facilities, with the exception of those 
areas identified as "common areas" or SFSU "facilities" areas". SFSU maintains possession and control of 
these areas for the benefit of its two lessees: AS and UCorp.     

 
  
B.  In addition to ensuring the Premises, AS expressly agrees to maintain premises liability 

insurance for the entirety of the Student Center, its immediate environs, including plazas directly to the east, 
north, west, and south of the building, and building attached exterior stairwells, as delineated by the closest 
paved path around the building site. It is the parties' mutual understanding that Ucorp has also agreed to 
do the same so that UCORP and AS will jointly and severally insure those spaces in the Student Center 
that are not part of the Premises or of UCORP's leasehold. AS agrees to this term given that SFSU 
maintains possession and control of these areas for its benefit.      

 
 
C. AS shall keep in force throughout the term of this lease:    

1. Commercial General Liability insurance to protect AS and SFSU and the employees, 
agents and volunteers of each of them against any liability to the public or to any invitee of 
AS incidental to the use of or resulting from any accident or injury occurring in or upon the 
Student Center with a limit of not less than $2,000,000 per occurrence and not less than 
$5,000,000 in the annual aggregate, or such larger amount as SFSU may require from time 
to time, covering bodily injury, personal injury and property damage liability and $1,000,000 
products/completed operations aggregate; 

2. Business Auto Liability covering owned, non-owned and hired vehicles with a limit of not 
less than $1,000,000 per accident; 
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FIRST AMENDMENT TO MEMORANDUM OF UNDERSTANDING 
 
This FIRST AMENDMENT TO THE MEMORANDUM OF UNDERSTANDING 

(“MOU”) dated as July 1, 2024 (“Effective Date”) is made by and between SAN FRANCISCO 
STATE UNIVERSITY (“SFSU” or “Lessor”); ASSOCIATED STUDENTS, INC. (“AS” or 
“Lessee”); and THE UNIVERSITY CORPORATION, SAN FRANCISCO STATE (“UCorp” or 
“Lessee”) with respect to the use and arrangements between and among the parties hereto 
regarding the Cesar Chavez Student Center (“Center”). 

 
1. RECITALS. 

A. Parties entered into an MOU pertaining to the Center dated as of June 5, 2014. 

2. AMENDMENT TO MOU. 

The parties hereto acknowledge and agree to amend the MOU to reflect the following: 

Space Allocation Between AS and UCorp: 

Effective July 1, 2024, due to the transfer of 10,010 square feet from UCorp to AS and a 
mutually agreed-upon “50/50” distribution of the common areas, the new building 
allocation for the Center shall be as follows: 

-AS 65,292 square feet or 56% (was 46% prior to July 1, 2024) 
-UCorp 50,688 square feet or 44% (was 54% prior to July 1, 2024) 

 
 
The 10,010 square-foot shift is made up as follows: 

-“U Club” space located on the Mezzanine Level = 3,383 square feet 
-“Textbook Floor” space located on the Lower Conference Level = 5,080 square 
feet 
-“Restaurant/iNoodles” space located on the Recreation & Dining Level = 1,092 
square feet 

 

3. EXHIBITS. 

-Exhibit A: CCSC Space Allocation Percentage Calculation 

-Exhibit B: CCSC Square Footage Master w/ 10,010 Square-Feet Shift Highlighted 
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IN WITNESS WHEREOF, Parties have caused this Amendment to be executed by their duly 
authorized representatives as of the date first stated above. 
 
LESSOR:  San Francisco State University 

By:        
 
Signature:       
 
Title:        
 
Date:         
 
 

LESSEE:  Associated Students, Inc. 

By:        
 
Signature:       
 
Title:        
 
Date:         
 
 

LESSEE:  The University Corporation, San Francisco State 
By:        
 
Signature:       
 
Title:        
 
Date:         
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Final Square Footage Allocation w/  Common Areas & SFSU Space Divided Equally - Effective July 2024
-         

Building Occupants Total Sq. Ft Percent Building OccupantsTotal Sq. Ft Percent Building OccupantsTotal Sq. FtPercent

Associated Students 31,834       46% Associated Students 41,844    61% 14% Associated Students 65,292     56% 10%

U Corp 37,250       54% U Corp 27,240    39% -14% U Corp 50,688     44% -10%
69,084       69,084    115,980   

Associated Students 31,834       27% Associated Students 41,844    36% Associated Students 41,844 36% 56%

U Corp 37,250       32% U Corp 27,240    23% U Corp 27,240 23% 43%

SFSU 20,415       18% SFSU 19,184    17% SFSU 19,184
ASI 46% 9390.9 ASI 58% 11126.72 46896 40%

Ucorp 54% 11,024.10 Ucorp 42% 8,057.28    Common Areas 27,712
20,415.00 19,184.00 

Common Areas 26,481       23% Common Areas 27,712    24%
ASI 46% 12181.26 ASI 58% 16072.96 ASI 58%

Ucorp 54% 14,564.55 Ucorp 42% 11,639.04 Ucorp 42%
26,745.81 27,712.00 

Total 115,980    100% Total 115,980 100% Total 115,980   100% 100%

AS 53,406       46% AS 69,044    60%
Ucorp 62,839       54% Ucorp 46,936    40%

Current Model Through June 2024 Adjusted Square Footage Allocation

Note: Prior to July 2024, the "Common Area" split 
was calculated based on each respective party's 
allocated percentage of square footage.  For 
example, since AS occupied 46%, their attributed 
portion of the "Common Area" was also 46%.                            
Effective July 2024, two changes have been made:    
(1) U Corp has transferred 10,010 square feet of 
space to AS via the U Club (3,383 sq. ft.), Textbook 
Floor (5,080 sq. ft.), and Restaurant/iNoodles (1,092 
sq. ft.).                                                                          
(2) AS and U Corp mutually agree to split the 
"Common Area" 50/50 as opposed to using each 
respective party's allocated percentage of square 
footage.                                                         
Therefore, the new square footage percentages are   
AS (56%) and U Corp (44%).
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Description of Licensed Areas

Reference Drawing Current
Current Use Floor Level Page Legend No. Designation Notes Square Feet

Office Terrace B-2 T-115 AS ASI Programs 340
Office Terrace B-2 T-116 AS Women's Center 285
Office Terrace B-2 T-138 AS Project Rebound 185
Office Terrace B-2 T-139 AS Project Connect 216
Storage Terrace B-2 T-140 AS ASPC Book Loan 76
Office Mezzanine B-3 M-103, 106, 107 AS AS Offices 513
Office Mezzanine B-3 M-104 AS AS Offices 262
Office Mezzanine B-3 M-105 AS AS Business Office 288
Office Mezzanine B-3 M-109 AS EROS/QRC 138
Office Mezzanine B-3 M-113A AS LRC 381

Student Organization Terrace B-2 T-117 AS MeCha 140
Student Organization Terrace B-2 T-118 AS Polynesian/PIC 142
Student Organization Terrace B-2 T-125 AS IEEC 92
Student Organization Mezzanine B-3 M-100A AS QA 195
Student Organization Mezzanine B-3 M-100B AS GUPS 106
Student Organization Mezzanine B-3 M100C AS PACE 110
Student Organization Mezzanine B-3 M-100D AS ASU 108
Student Organization Mezzanine B-3 M-100E AS KSA 187
Student Organization Conference Level B-5 C-131 AS FSC 260
Student Organization Conference Level B-5 C-131B AS La Raza 275
Student Organization Conference Level B-5 C-133, 135 AS BSU 316
Student Organization Conference Level B-5 C-137 AS SKINS 272
Student Organization Conference Level B-5 C-139 AS MSA 260

Office Terrace B-2 T-119 CCSC ADPS 183
Office Terrace B-2 T-120 CCSC Development Officer 130
Office Terrace B-2 T-121 CCSC Meeting and Event Coord 130
Office Terrace B-2 T-122 CCSC Tech Services Mgr 130
Office Terrace B-2 T-123 CCSC Meeting Services 130
Office Terrace B-2 T-124 CCSC Depot/RNC Mgrs 130
Storage Terrace B-2 T-128 CCSC Tech Services Storeroom 482
Office Terrace B-2 T-141 CCSC Culture/Arts Prog Mgr 132

Kitchen Terrace B-2 T-142 CCSC ROMC Kitchen 120
Program Terrace B-2 T-143 CCSC ROMC Library 450
Program Terrace B-2 T-147 CCSC ROMC Resource Room 126

Art Gallery Terrace B-2 T-151 CCSC Art Gallery 1000
Office Terrace B-2 T-161 CCSC SCGB Office 343

Information Center Plaza Level B-4 PL-101B CCSC Information Center 264
Office Conference Level B-5 C-130, 134, 136 CCSC Business Office 1165
Office Conference Level B-5 C-141 CCSC Sustainability 104

Rack-N-Cue Recreation & Dining Level B-6 SB-101, 102 CCSC Games Room 2116
Conference/Event/Meeting Terrace Level B-2 T-127 CCSC Pyramid 2 2615
Conference/Event/Meeting Terrace Level B-2 T-144 CCSC ROMC 861
Conference/Event/Meeting Terrace Level B-2 T-148 CCSC Pyramid 1 2511
Conference/Event/Meeting Terrace Level B-2 T-152 CCSC Delmy Rodriguez Conf. 481
Conference/Event/Meeting Terrace Level B-2 T-153 CCSC Conference Room 390
Conference/Event/Meeting Terrace Level B-2 T-160 CCSC Conference Room 903
Conference/Event/Meeting Conference Level B-5 C-102 CCSC The Depot 1069
Conference/Event/Meeting Conference Level B-5 C-111 CCSC Rosa Parks A-C 2171
Conference/Event/Meeting Conference Level B-5 C-112, 113 CCSC Rosa Parks D 446
Conference/Event/Meeting Conference Level B-5 C-114, 115 CCSC Rosal Parks E 458
Conference/Event/Meeting Conference Level B-5 C-116, 117 CCSC Rosa Parks F 458 31834

Restroom Terrace Level B-2 T-129 CCSC Women 492
Restroom Terrace Level B-2 T-134 CCSC Men 287
Elevator Terrace Level B-2 T-135, 145 CCSC Elevator 113

Lounge Space Terrace Level B-2 T-162 CCSC Lounge+Corridor 1584
Elevator Mezzanine Level B-3 Elevator #1, #2, #3 CCSC Elevator 113

Lounge Space Mezzanine Level B-3 M-108 CCSC Lounge+Corridor 919
Mezzanine Level B-3 M-129 CCSC Hallway 91

Plaza Level B-4 PL-101 CCSC Plaza Atrium Lobby 3417
Restroom Plaza Level B-4 PL-112 CCSC Women 344
Restroom Plaza Level B-4 PL-116 CCSC Men 148

Plaza Level B-4 PL-122 CCSC Plazaview 6984
Plaza Level B-4 Elevator #1, #2, #3 CCSC Elevator 113

Conference Level B-5 C-122 CCSC Lounge 341
Conference Level B-5 C-123 CCSC Lounge 1820

Restroom Conference Level B-5 C-125 CCSC Women 631
Restroom Conference Level B-5 C-127 CCSC Men 822
Elevator Conference Level B-5 Elevator #1, #2, #3 CCSC Elevator 113

Conference Level B-5 C-128 CCSC Lounge 3141
Recreation & Dining Level B-6 SB-103 CCSC Dining 5100

Dining Recreation & Dining Level B-6 SB-104 CCSC Side Dining Area 564
Restroom Recreation & Dining Level B-6 SB-124 CCSC Women 231
Restroom Recreation & Dining Level B-6 SB-125 CCSC Men 231
Elevatpr Recreation & Dining Level B-6 Elevator #1, #2, #3 CCSC Elevator 113 27712
Facilities Plaza Level B-4 PL-103 CCSC Electrical Room 100
Facilities Plaza Level B-4 PL-104 CCSC Maintenance Room 113
Facilities Plaza Level B-4 PL-111 CCSC Mechanical Room 102
Facilities Plaza Level B-4 PL-123 CCSC Electrical Room 100
Facilities Plaza Level B-4 PL-123A CCSC CCTV/ATM Comm. 100
Facilities Conference Level B-5 CM-4 CCSC Fan Room 900
Facilities Conference Level B-5 C-104, 105 CCSC Custodial Storage 480
Facilities Conference Level B-5 C-106 CCSC Fan Room 919
Facilities Conference Level B-5 C-109 CCSC Custodial Storage 85
Facilities Conference Level B-5 C-110 CCSC Custodial Storage 85
Facilities Conference Level B-5 C-118, 119 CCSC Custodial Break Room 439
Facilities Conference Level B-5 C-124 CCSC Electrical Closet 125
Facilities Conference Level B-5 C-129B CCSC Electrical Room 84
Facilities Conference Level B-5 C-138B CCSC Elec/Mech. Room 115
Facilities Conference Level B-5 C-142 CCSC Engineering Office 225
Facilities Conference Level B-5 C-2 CCSC Custodial 87
Facilities Conference Level B-5 C-3 CCSC Fan Room 2765
Facilities Conference Level B-5 C-3A CCSC Mechanical Room 230
Facilities Conference Level B-5 C-4 CCSC Fan Room 952
Facilities Recreation & Dining Level B-6 SB-112 CCSC Custodial Room 50
Facilities Recreation & Dining Level B-6 SB-113 CCSC Custodial Storage 167
Facilities Recreation & Dining Level B-6 SB-M1 CCSC Elevator Room 168
Facilities Recreation & Dining Level B-6 SB-111B CCSC Electrical Room 168
Facilities Recreation & Dining Level B-6 SB-117 CCSC Paint Room 101
Facilities Recreation & Dining Level B-6 SB-118 CCSC Maintenance Shop 1780
Facilities Recreation & Dining Level B-6 SB-119 CCSC Switchgear Room 683
Facilities Recreation & Dining Level B-6 SB-137 CCSC Garbage Wash 40
Facilities Recreation & Dining Level B-6 SB-138 CCSC Custodial Storage 21
Facilities Recreation & Dining Level B-6 SB-139 CCSC Loading Dock 8000 19184
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Description of Licensed Areas

Bookstore Office Mezzanine B-3 M-133B UCORP Bookstore 371
Bookstore Office Mezzanine B-3 M-113D UCORP Bookstore 137

Vendor Mezzanine Level B-3 M-110 UCORP Campus Copy Center 586
Vendor Mezzanine Level B-3 M-124, 125, 126, 127 UCORP Ucorp Staff 1036
Vendor Mezzanine Level B-3 Evevator #4 UCORP Follet Elevator 61
Vendor Plaza Level B-4 PL-102, 102B UCORP Follet 11870
Vendor Plaza Level B-4 PL-102C UCORP West Plaza Alcoves 677
Vendor Plaza Level B-4 PL-105, 106, 110 UCORP Lobby Shop 840
Vendor Plaza Level B-4 PL-107, 108, 109 UCORP Follet 440
Vendor Plaza Level B-4 PL-114A, 117, 119, 120 UCORP Café 101 579
Vendor Plaza Level B-4 PL-114B, 123, 124 UCORP Taqueria Girasol 1311
Vendor Plaza Level B-4 PL-121 UCORP Natural Sensations 660
Vendor Plaza Level B-4 PL-125 UCORP Gold Coast Grill 2003
Vendor Plaza Level B-4 PL-126 UCORP Healthy U 645
Vendor Plaza Level B-4 ATM01 UCORP Wells Fargo 93
Vendor Plaza Level B-4 ATM02 UCORP Bank of America 83
Vendor Plaza Level B-4 ATM03 UCORP Chase 48
Vendor Plaza Level B-4 Elevator #4 UCORP Follet Elevator 61
Vendor Conference Level B-5 C-103, 108 UCORP Tuk Tuk Thai 500
Vendor Conference Level B-5 C-107 UCORP The Pub/Tuk Tuk Thai Cage 102
Vendor Conference Level B-5 C-5, 126 UCORP The Pub 833
Vendor Conference Level B-5 C-148, 149, 150, 151 UCORP Follet 5080
Vendor Conference Level B-5 Elevator #4 UCORP Follet Elevator 61
Vendor Recreation & Dining Level B-6 SB-108, 120, 127 UCORP Ike's Place 678
Vendor Recreation & Dining Level B-6 SB-109, 122, 123, 129B UCORP Nizario's Pizza 783
Vendor Recreation & Dining Level B-6 SB-114, 115 UCORP Follet 2800
Vendor Recreation & Dining Level B-6 SB- 111A, 116 UCORP Follet 228
Vendor Recreation & Dining Level B-6 SB-121, 133 UCORP Lobby Shop/Healthy U 264
Vendor Recreation & Dining Level B-6 SB-125A UCORP Ucorp Storage 50
Vendor Recreation & Dining Level B-6 SB-129 UCORP Dishwashing Room 794
Vendor Recreation & Dining Level B-6 SB-CSR1 UCORP Café 101/Natural Sensations 105
Vendor Recreation & Dining Level B-6 SB-3 UCORP Follet Lockers 85 37250

Facilities Recreation & Dining Level B-6 SB-119B CCSC Elevator Equip. & Sewage 
Ejector Room

Vendor Recreation & Dining Level B-6 SB-105, 106, 107, 129A, 
CSR2 UCORP Asia Express 1092

Vendor Recreation & Dining Level B-6 SB-128, 130, 131, CSF2, 
135 UCORP Gold Coast Grill

Vendor Mezzanine Level B-3 M-113C, 115, 117, 118, 
119, 120, 122, 121, 123 UCORP Follet 2294

115980

7189B-2TerraceConference/Event/Meeting
T-101, 102, 103, 104, 
106, 107, 108, 109, 
110, 111, 112, 113

CCSC Jack Adams Hall
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